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IMDE-ZA								                         	8 July 2014 


MEMORANDUM FOR: Basic Rider Course Attendees. 

SUBJECT: Army Funding for Motorcycle BRC for USAR Soldiers.

1.  	All Regional Support Commands (RSCs) fund riders in their own regions.  This process could take a few days and the Safety Office needs it all approved before the rider takes the class to ensure it will, in fact, be paid for.  The Safety Office requires some reaction time to complete this process. Here's how it works within the 99th RSC area:

	a)  The soldier finds a vendor on the MSF or Mass Gov website:

http://www.msf-usa.org/Contact.aspx
Massachusetts
Registry of Motor Vehicles
165 Liberty Street
Springfield, MA 01103 
Mr. Eugene Carabine
Tel: (413) 781-0633
Fax: (413) 836-9873
Email: Eugene.Carabine@state.ma.us 

www.mass.gov 
Ayer
Mass Motorcycle School, LLC
 74 Scribner Road, Tyngsboro, MA 01879
 844-744-7433 (Office)
 987-226-1413 (FAX) 
http://massmotorcycleschool.com 
dave@massmotorcycleschool.com 

	b)  The vendor has to understand that they will get paid by the Military agency “after” the student takes the class.

	c)  A SF 182 E-form (attached) must be filled out and the soldiers’ unit digitally signs in section D.

	d)  Send the SF 182 to the 99th RSC Safety Office, ASA Dix New Jersey. 
Scott.f.keister.civ@mail.mil or Vincent.m.keller.civ@mail.mil 

	e) The 99th RSC Safety Office forwards the form to Resource Management for funding codes and signatures. Approval could take up to 6 weeks; make sure to schedule your class well in advance.  

	

	f) Once the SF 182 has processed and been returned to the soldier, they will take a printed copy to the class and makes sure that the vendor signs off in section F certifying that the student took the class. 

	g) The soldier will scan the signed copy of the SF-182 and email it back to the 99th Safety Office 
Scott.f.keister.civ@mail.mil or Vincent.m.keller.civ@mail.mil 

	h) It will then be processed and payment will be made to the vendor by the 99th RSC DPT using their “training” credit card.

2. Point of contact at the US Army Fort Devens Safety Office Mr. James Kincaid; email: James.d.Kincaid.civ@mail.mil phone (978) 796-2441. 




							James D. Kincaid
							DAC														Garrison Safety 
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